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MOJOKEHHUE O IIKOJILHOI BUBJINOTEKE
MKOY NETPYHUHCKOMU ClI

I. O6Gmue nmosiokeHus

1.1. Hacrosumee ITonoxenue pazpaborano B cooTseTcTBUM ¢ DeepaTbHbIM 3aKOHOM

P® or 29 nexabps 2012 r. Ne 273 -®3 «O6 o6pazoBanuu B PDOy.
1.2. bubmroreka sBIsIETCS CTPYKTYPHBIM mozpasaeneanem MKOVY Ilerpyrunckoit CI1I,
Y9aCTBYIOUIMM B y4eOHO-BOCIIMTATENHHOM IIPOIECCE B IENISAX 0OECIICUEH s TTpaBa yqaCTHHKOB
00pa3oBaTeIbHOrO Iporecca Ha OeCIIaTHOE MONIb30BaHKe GUOINOTEYHO-MH()OPMAITMOHHBIMH
pecypcamu. JlesrensrocTs 6ubmoreku MKOY Ilerpynunckoit CIII orpakaercst B YcTaBe MIKOJBI.
1.3. Ienu mKonpHOM OGHOIHOTEKH COOTHOCSTCS ¢ LETSIMHU IIKOJIBI:
- GopmupoBaHHe O0IEH KyJIBTYpPHI JIMYHOCTH OOYYAIOMIMXCS HA OCHOBE YCBOGHHS 00S3aTeIbHOrO
MHHHMYMa CoAep KaHus o01eobpazoBaTeIbHBIX IPOTPaMM, MX aJIalTalus K )KHU3HH B 00IIIeCTRe;
- CO3/IaHHE OCHOBBI JUIS OCO3HAHHOI'O BBIOOpA M MOCHIEIYIOIET0 OCBOCHHS MPOPeCCHOHATBHBIX
00pazoBaTeIbHBIX ITPOTPAMM;
- BOCIIUTAHUE T'PaXKTaHCTBEHHOCTH, TPYAOIIO0Hs, YBaXKECHHUS K ITpaBaM U CBOOO1aM 4esioBeka, J1100BU
K OKpyxXaromei npupone, Pomune, cembe;
- (popMHpOBaHHE 3T0POBOTO 00pasza HKEU3HH,
1.4. IlIxonbnas GubmuoTeKa pPyKOBOACTBYCTCS B CBOCH JACSTCIBHOCTH (DEAEPaTbHBIMM 3aKOHAMH,
ykazamu ¥ pacnopspkeHusMu  Ilpesugenta Poccumiickoit ®Denepaunu, MOCTAaHOBICHUSMH |
pacmopspkerusimu - [IpaBurensctBa  Poccmiickoit  @Denepannu, perenussMu  MuHHCTEpPCTBaA
obpaszoBanust Poccuiickoit Denmepanyiv, WHCTPYKIMAMH, YCTABOM IIKOJBI, 1lOJOKEHHMEM O
6ubmoTexe, yTBEPXKICHHBIM JUPEKTOPOM IIKOJIBL,
1.5.  JleATenbHOCTh IIKOJNBHOM OMONMOTEKM OCHOBBIBAECTCS HA [PUHIMNAX  JEMOKDPATHH,
IPaXXIaHCTBEHHOCTH, CBOGOIHOTO Pa3BUTHS JIMIHOCTH.
1.6. Ilopsimox TOIE30BaHMS MCTOYHHKAMU HH()OPMALMH, [IEPEYEHh OCHOBHBIX YCIYT M YCIOBHS HX
npenocTaBieHus onpeelsiores [Tonoxennem o mkoabHOM 6ubmmoreke u [TpaBuiiaMu 1MoJIb30BaHUS
IIKOJIEHON OMOIMOTEKOH, YyTBEP)KIEHHBIME THUPEKTOPOM LIKOJIBI.
1.7. lllxona HeceT OTBETCTBEHHOCTH 3a IOCTYITHOCTb M KA4eCTBO OMOIHOTEUHO-MHPOPMAIIMOHHOTO
obciyxuBaHusI OUOITHOTEKH.
1.8. Opramusanust 0OCITyXKHBaHHMS YYaCTHHKOB 0OPa3oBaTENBHOTO TMpOIecca MPOW3BOIUTCS B
COOTBETCTBHM C MpaBHJIaMH TEXHUKHM OE30MIaCHOCTH ¥ MPOTHBOMOXAPHBIMH  CAHMTAPHO-
TUTHEHUYECKUMHU TPEOOBAHUSIMH,

2. OcHOBHBIE 327291
2.1. OCHOBHBIMH 3aJJauaM¥ IIKOJBHOM OUOIIMOTEKH SBIISIOTCS:
2.1.1. Obecnieyenne yuacTHIKaM 00pa30BATEILHOTO MPOLECCA - 00 YUAIOIMMES, TIeIarOrHUECKHM
paboTHHUKAM, POIUTENIAM (MHBIM 3aKOHHBIM IIPEICTABUTENSIM) 00ydaloImuxcs (nanee -
TI0JIB30BATEISIM) - IOCTYTIA K MH(OPMAIIUH, 3HAHUSIM, KYJIbTYPHBIM [IEHHOCTSIM TT0CPEICTBOM
HCIIOJIb30BaHMs OMOIMOTEUHO-HH(BOPMAIMOHHBIX PECYPCOB MIKOJIBI HA PA3JIMYHBIX HOCHTEISX
OyMaXHOM (KHYKHBIH QOHI, QOHI IEPHOMUECKIX H3/aHHiT), KOMMYHUKATHBHOM (KOMITHIOTEPHBIE
CETH) U UHBIX HOCUTEISX;
2.1.2. BocnuTaHHe KyJIBTypHOTO ¥ TIPaXIAHCKOTO CAMOCO3HAHMS, TOMOIIb B COLHATH3ALAH
00ydaromerocs, pa3BUTHH €r0 TBOPYECKOTO MOTEHIHAA,



2.1.3. ®opMHUpOBaHUE HABBIKOB HE3aBUCHMOTO GUGITHOTEUHOr0 TONB30BaTelIs: 00yUCHNE TMOUCKY,
oT6OpY ¥ KPUTHUECKON OIICHKE uH(pOpMAaIIUH;

2.1.4. CoBepIICHCTBOBAHUE MPEAOCTABIISICMBIX GUOIHOTEKON yCIyr Ha OCHOBE BHEAPCHMS HOBBIX
MHGOPMAIMOHHBIX TEXHOJIOTHH ¥ KOMIIBIOTCPH3ALIIH U6 IMOTEeUHO-MH(YOPMALIMOHHBIX TTPOLECCOB,
dhopmupoBanue KOMGOPTHOH OUOIMOTEYHON CPEIBL. '

3. OcHoBHBIC PyHKIUH
3.1. Jlnst peanu3aiii OCHOBHBIX 3a71a4 OoubnoTeKa:
3.1.1. ®opmupyet HoHI 6U6IMOTEIHO-UH(POPMAITMOHHBIX PECYPCOB IIKOJIBL
3.1.1.1. KOMIUIEKTYeT yHUBEpCAIbHBIH (QOHI yueOHBIMH, XyI0XKCCTBEHHBIMH, Hay4YHBIMH,
CIIPABOYHBIMH, [IEIATOTHYECKUMH 1 HAy YHO-TIOTY IAPHBIMH JIOKYMEHTaMH Ha TPaIHIHOHHBIX U
HETpaTUIMOHHBIX HOCHTENSX HHOPMAIIIH;
3.1.1.2. TTomomnusteT Gponx nHGOPMAIHOHHEIMA PECYypCaMH CETH WUurepuer;
3.1.2. Cozgaer uH(GOPMAIMOHHYIO IIPOTYKIHIO:
3.1.2.1. OcyImecTBIsSEeT aHATUTHKO-CUHTETHICCKYTO nepepaboTKy nH(OpMALH;
3.1.2.2. OpranusyeT 4 BEACT crpaBouHO-OnGIHOrpaduueckuil anmapar: KaTtajiorn (anaBUTHBIH,
cHCTeMaTHUecKuif), KapTOTeKH (CHCTEMATHYECKYI0 KapTOTEKY cTaTel, TEMATHUYECKHE KapTOTEKH),
HNIEKTPOHHBIHA KaTaJIor;
3.1.2.3. PaspabarpiBaeT PEKOMECHIATEIHHBIC 6uGnrorpapuueckie Mocobus (CIHUCKH, 0030pHI,
yKasaTeiy U T.IL);

3.1.2.4. OBecreunBaet HHPOPMUPOBAHHE MTOJTB30BATECH 06 nHMOPMALTHOHHON MTPOTYKIINH;

3.1.3. Ocymectsisier auddepeHInpOBaHHOS 6UOTHOTEUHO-NHPOPMALIOHHOE  00CITy)KHBAHWC
00ydaroIuXCs:

3.1.3.1. Opranmsyer oOyueHHE HaBbIKaM HE3aBHCUMOTO GUOTHOTEYHOTO  TOJIL30BATENS W
notpebutenss MHGOPMAIKK, COACHCTBYET HHTErpAlliH KOMIUIEKCA 3HAHWM, YMEHHH W HaBBIKOB
pabGoTHI C KHUTOM uHbOpMaIe;

3.1.3.2. Oxa3piBaeT HHGOPMAIMOHHYIO TIOIICPIKKY B PCLICHAN 3a/1at, BO3HUKAIOIIMX B MPOLECCE MX
yueGHOM, caMo0Gpa3oBaTeIbHON 1 JIOCYTOBOM IEATETBHOCTH;

3.1.4. Ocymectiser nupdepeHINPOBAHHOC GHOMMOTEUHO-NHPOPMALIHOHHOE  00CITYKMBAHWE
IeJJarOTHYECKUX PaOOTHHKOB!

3.1.4.1. BoiBuser HHQOPMAIMOHHBIC MOTPEeGHOCTH M YAOBJICTBOPSACT 3aMpoChl B obsacTu
[1e/[arOTHUecKIX MHHOBAIMI, CBA3aHHBIC C 00YUICHUEM, BOCTTUTAHUEM 1 37I0pPOBBEM HETEH;

3.1.4.2. Bespnser HHGOPMALMOHHEIE MOTPEOHOCTH M YIOBJICTBOPACT 3ampockl B obnacTy
[1e/IATOTMYECKIX MHHOBAIMH ¥ HOBBIX TEXHOJIOTHI;

3.14.3. ConefictByeT TNpodecCHOHATBHON — KOMMETEHIHH, — TIOBBIICHHIO KBaTM(UKALINH,
TIPOBEICHHIO ATTECTAIL[MH MEarOTHYCCKUX pabGOTHHKOB,;

3.1.4.4. Co3naer GaHK memarornueckodl WHGMOPMAIMM KaK OCHOBBI enHOM MH(OPMAITMOHHOM
cyx6s  00pa3oBaTeNBHON  OpraHM3alyH, — OCYHICCTBILICT HAKOTUIEHWE,  CHUCTEMATH3aIHIO
HHPOPMALIHH [0 TIPEAMETaM, PasieyiaM 1 TEMaM;

3.1.4.5. OpraHusyeT HOCTYyH K OaHKY [learoruueckol MHGMOpMAIMU Ha JIHOOBIX HOCHTEISIX,
TIPOCMOTP 3JIEKTPOHHBIX BEPCHH MEIArorHiecKux W3 TaHWH;

3.1.4.6. OcymecTBIseT TeKymee HHPOPMHPOBAHUE (zem  wHdoOpMaiMHK, 0030pBl  HOBBIX
nocTyIIeHnit U yOuKanuii), "HGOPMUPOBAHAE PYKOBOACTEA IKOJIBI IO BOTIpOCaM YIpaBJICHHUS
06pa30BaTENIbHBIM IIPOIIECCOM;

3.1.4.7. Crioco6CTBYET IPOBEIECHHIO 3aHATHH 110 HOPMUPOBAHHIO MH(QOPMALIMOHHON KYJIBTYPBI,
3.1.5. OcymecTiseT aupGepeHIHPOBAHHOC 6UGTHOTEUHO-HHPOPMAIIHOHHOE  00CITYXKHBaHNE
pozuTenelt (MHBIX 3aKOHHBIX npecTaBuTeNe) 00y alomuxCs:

3.1.5.1. V0BIeTBOpSET 3alpoChl TOJB30BaTENeH M HHQOPMHpPYET O HOBBIX TMOCTYIUICHUSAX B
OuOINOTEKY,

3.1.5.2. KoHCynbTHpYET II0 BOIIpOCaM OpraHu3alyi CeMeHHOTO UTeHMS, 3HAKOMUT ¢ WH(pOpMaLHeH
10 BOCIIMTAHHUIO JIETEH;

3.1.5.3. KOHCYIBTHPYET II0 BOIPOCAM Y4eOHBIX W3 TaHuMN JUTsT 00ydaronmXcs.



4. OpraHu3anms JesTeIbHOCTH OUGIHOTeKH
4.1. IllxonsHas 6GuGMHOTEKA 1O CBOEHT CTPYKTYpe NENUTCS Ha aOOHEMEHT, YHTalbHBIN 3ai, OTHeN
Y4EOHHUKOB H OT/IE]T METOIUIECKOM JUTEPaTypHI 110 MIPEIMETAM.
bubmoreuno-undopmarmontoe OOCITy)XMBAHHE OCYIIECTBISIETCS HA OCHOBE Oubnmoreyno-
MHpOPMAIIMOHHBIX PECYPCOB B COOTBETCTBHH ¢ Y4eOHBIM M BOCHHTATEIbHBIM TIAHAMHU LIKOJBI,
[IpOrpaMMamH, IIPOEKTAMH ¥ IUIAHOM PaGOThI IIKONBHOM GHOIHOTEKH.
4.2. B nensix obecnedeHus MOZICPHU3AIMY OHOIMOTEKH B YCIOBUAX HH(OPMATH3AIHH obpasoBanus
1 B ITPENICIaX CPEICTB, BBIICIISEMBIX YUPESIUTEISIMHE, [ITKOIA 00eCIeUHBACT onbimoreky:
4.2.1. T'apanTHpoBaHHBIM GuHaHCHpOBaHMEM KOMIIIEKTOBAHMS OMOIIMOTETHO-HH(DOPMATHOHHBIX
PECYpCOB ( B CMETE OpraHM3aluy BBIBOIUTCS OTIEJIBHO);
4.2.2. HeobXomuMbIMu cityKeGHBIMH [TPOM3BOJCTBEHHBIMHU TTOMEILEHUSIMU B COOTBETCTBHH CO
CTPYKTYpo# OMOJIMOTEKN M HOPMATHBAMHU 110 TEXHHKE Ge30MacHOCTH OKCILTyaTallii KOMITBIOTEPOB
(OTCYTCTBHE BBICOKOM BIAXKHOCTH, 3aIBUICHHOCTH TIOMCIICHHUS, KOPPO3HOHHO-aKTHBHBIX MpHUMeceit
HIIH 3JICKTPOIIPOBOJISIIEH IIBIITH) B B COOTBETCTBHHE C ITOJIOKEHUSIMHU Canllun;
4.2.3. TenekoMMyHHKAIMOHHOH H KOTIMPOBAJIBHO-MHOXHUTEIILHOW TEXHUKOW U HEO0OXOIUMBIMHU
IPOrPAMMHBIMH ITPOAYKTAMH;
4.2.4. PeMOHTOM ¥ CEPBHCHBIM 00CITy)KMBAHHEM TEXHUKH U 060DYI0BAHHS Bubmmorexwu;
4.2.5. BuONMOTEUHOM TeXHUKOH 1 KaHLEIAPCKUMU TPUHAIEKHOCTIMH,
4.3. Illxoma cos3naer yciaoBust s COXPaHHOCTH anmapaTypkl, OGOPYIOBaHHS M HMYIECTBA
O6ubmroTexy.
4.4. OTBETCTBEHHOCTh 33 CHCTEMATHYHOCTD M KA4ECTBO KOMIUICKTOBaHHs OCHOBHOTO (hoH/a
OnGIHOTEKH, KOMILIEKTOBaHHE Y4eGHOTO hoHma B cooTBeTCTBHM ¢ (hemepanbHBIMY MIepeYHsAMH
Y4COHHKOB U y4eOHO-METOIMUECKHX H3/[AHMi, CO3IaHMe HEOOXOMMBIX YCIIOBHI TS AeSTENBHOCTH
OHOIMOTEKH HECeT AMPEKTOP IIKOIBI B COOTBETCTBIMN ¢ YCTaBoM KO,
Pexxum  paGoTel 1mKoNBHOM GuOTHOTEKM onpeznensercss OMOIMOTEKapeM B COOTBETCTBHH ¢
[IpaBunamur BHYTPEHHETO PACTIOPSIIKA HIKOJIL.
S. ¥Ynpasienne
5.1. Vrpasnenne mwkonsHOM 6ubIMOTEKO] OCYWICCTBIIACTCS B COOTBETCTBHH ¢ 3aKOHOIATETHCTBOM
Poccuiickoit Denepanuu 1 YeTaBoM MIKOTbL
OO1miee pyKOBOACTBO AEATENIBHOCTHIO IITKOIBHOM OubIMOTEeKH OCYIIECTBIIsIET JIUPEKTOP TITKOJIBI.
PyxoBojactso  IOKOJIBHOH  GuONMOTEKON  ocymiecTBIsIeT OubimoTexapb,  KOTOpHIE  HeceT
OTBCTCTBCHHOCTb B INIPENENaX CBOEH KOMIETEHIMH Tepex oGMIECTBOM W JUPEKTOPOM  IIKOJIBI,
OOy4alOIUMuCS, WX PONUTENSAMH (HHBIMH 3aKOHHBIME IPEJCTABUTENIAMK) 32 OPraHHU3aIlMi0 |
PC3YIIETATBl  CATENBHOCTH IIKOTBHOM OUOIMOTEKM B COOTBETCTBUH C (QyHKIIMOHAIBEHBIMH
00Ss3aHHOCTAMH, TIPEyCMOTPEHHBIMHU KBaTH(UKAIHOHHEIME TpeGOBAHHIMY, TPYAOBBEIM JIOTOBOPOM
U YCTaBOM IIKOJIEL.
5.2. bubnnorekaps HazHauaercs AUPEKTOPOM LIKOJBI, MOXET SBISTHCS WIEHOM T1€1arorMyecKoro
KOJUICKTHBA M BXOZUTB B COCTAB IIEATOTHYECKOTO COBETA 06PA30BATETbHOMN OpraHu3aIuy,
5.3. bubnmmotekaps paspabarsiaer u MPCACTABIIACT IUPEKTOPY IIKOJIBI HA yTBEPHKIACHHE CIIEIYIOLIHE
JIOKYMEHTBI:
- TIOJIOXKEHHUE 0 OUONHOTEKe, IPABHIIA TT0JTb30BAHHS 6ubaHoTeKoit;
- IJIAHOBO-OTYETHYIO JOKYMEHTALIHUIO,
- TEXHOJIOTHYECKYIO JIOKYMEHTAIIHIO
6. ITpaBa n o6si3annOCTH GUGIHOTEKH
6.1. PabOTHHKY MIKOTBHON GHOIMOTEKH HMEIOT IpaBo:
- CaMOCTOSATENPHO BHIOMPATH (DOPMBI, CPENCTBA W METOMBI Ou6MOTeUHO-MH(OPMALIHOHHOTO
obciyxuBaHusS 06Pa3oBATENLHOTO U BOCIHTATEIEHOTO IPOIECCOB B COOTBETCTBHH C ILEIAMH U
3ajiadaMHu, yKa3aHHBIMU B Y CTaBe LIKOJIBI ¥ I10TOKEHIH O IIKOIBHOMN oubroreke;
- IPOBOZIMTE B yCTAHOBJICHHOM IOPSIKE (aKy/IbTATHBHEIC 3aHSTHS, YPOKH M KPY>KKH OHOIHMOTEUHO-
Ombmuorpaduueckux 3HaHMIL 1 MH(DOPMAITMOHHOMN KyTbTypbI;.
- PCKOMEHI0BAT UCTOTHUKH KOMILIEKTOBAHHUSI HH(OPMAIIHOHHBIX pecypcos;



- M3bIMATh M pealu3OBBIBATE JOKYMEHTEI U3 (DOHIOB B COOTBETCTBHH ¢ WHCTPYKIMEH 10 yueTy
Oubnmoreunoro honna; '

- ONPeAeNATE B  COOTBETCTBHH C IPaBHJIAMH  [OJIb30BAHMS  IIKOJNBHOW  OHOIMOTEKOI,
YTBEPXKICHHBIMU JUPEKTOPOM LIKOJIBI, W TIO COTJIACOBAHUIO C POJMTEIBCKHM KOMHUTETOM WU
YTpaBisiomUM COBETOM BH/BI M pasMephbl KOMITCHCALHH yuiepba, HaHECEHHOTO TMOJIb30BATE/ISIMH
O6ubaroTeKH;

= AMETB €KETOIHBIN OTITYCK B COOTBETCTBHH C JIOKATBHBIME HOPMATUBHBIMH AKTAMH;
- OBITH IIPE/ICTABICHHBIMA K Pa3IMYHBIM (OPMaM TIOOIIPEHHUS;

- YJacTBOBaTb B COOTBETCTBHU C 3aKOHOJATEIBCTBOM POCCHHUCKOI (Dezxepauml B pa60Te
OUOIHOTEYHBIX acCoLMalii UM COIO30B.

PaGoTHuku 6uGroTeK 06SI3aHbL:

- 00eCIIeYnTh MOIB30BATENISIM BO3MOKHOCTH paGoThI ¢ MH(DOPMALMOHHBIMY pecypcamu GHOIHOTEKH:
- IHQOPMUPOBATE MOJB30BATENEH O BUIAX MPEIOCTABISIEMBIX OUOIHOTEKOM yCayT;

- 06€CIIeunTh HAYYHYIO OPraHu3aImIo GOHIOB 1 KATAIOTOB;

- (opMHPOBATE HOHJIEI B COOTBETCTBHH C YTBEPKICHHBIMU (heiepaibHBIMK MEPEUHSIMH yUeOHBIX
u3/laHui, 00pasoBaTeIbHEIMU MPOrPAMMAMH IKOJIbI, MHTEPECAMH, MOTPEOHOCTAMH 3arpocamMmu
BCEX NEPEYHCIICHHBIX BBIIIE KATETOPUH TT0JIb30BaTEIIEH;

- COBEPUICHCTBOBATH MH(pOPMAHOHHO-OubIHOrpaguueckoe W GUOIHOTEUHOE obciTy)KUBaHWE
I10JIL30BATEIICH;

- obecrieunBaTh COXPAaHHOCTH MCIIOJIB30BAHUSI HOCUTEJIEH I/IH(I)OpMaLII/IPI, HUX CHUCTEeMaTHU3aluio,
Pa3sMEIICHUE U XpaHCHHE,

- obecneunBaTh PeXKUM PaGOTEI IIKOTBHOM GHOIHOTEKH;
- OTHHUTHIBATBCS B yCTAHOBJICHHOM TIOPSIKE IEPEN AUPEKTOPOM IIKOJTE;
- IIOBBIIATH KBAIH()HKALIHIIO.
7. IlpaBa u 06s13aHHOCTH MoJIb30BaTE el ONOIHOTEKH
[Tonp3oBaren GUONHOTEKH UMEIOT TIPABO;

- TIONly4aTh TONHYI0 HMHOOPMALMIO O CoCTaBe GHOIHOTEYHOro (OHIA, WHPOPMALMOHHBIX
pecypcax U IMpenocTaBiseMbIX OHOIHOTEKOM yeyrax;

- IOJIB30BATHCS CIPABOYHO-OUOIHOrpadIecKum anmnapatom GHOGIHOTEKHN;
- OJIy9aTh KOHCYJIBTAIMOHHYIO IIOMOIIb B IOMCKE M BEIOOPE HCTOUHMKOB HH(OPMALIHH;

- IOJIy4aTh BO BPEMEHHOE IT0JIb30BAHNWE HA a0OHEMEHTE W B YHTAILHOM 3aJI€ MeUaTHbIE W3AaHHS
¥ IPYTHe UCTOYHUKU UHPOPMAIINK;

- IPOJIIIEBATH CPOK II0JIb30BAHUS JOKYMEHTAMM;
- TOMy4aTh TEMATH4EeCKHe, (axrorpaduyeckne, yTOUHSIOMHME W GHOMHOrpaduUecKHe
CIIPaBKU Ha OCHOBE (hoHma 6GubimoTexu;
- = Yy4acTBOBATh B MEPONIPHATHSIX, IPOBOAUMEIX OGHOIHOTEKOI;
- 06pamaTses U pa3perneHnst KOHGIUKTHOMN CHTYAIuH K JMPEKTOPY LITKOJTBI,
[Tone3oBaTesu MKONBHOM 6HOGTHOTEKH 0GSI3aHbI:
- co0ImonaTh NpaBUIIa MOJIB30BAHMS MKOIEHON GHOIHOTEKOI;
- GEPeXKHO OTHOCHUTHCS K IIPOM3BENCHHSM TIeUaTH (He BBIPBIBATH, HE 3aruGaTh CTpaHHIl, HE JIEJIaTh B

KHHTaX [OAYCPKUBAHHUS, TOMETKH), HHBIM JOKYMEHTAM Ha PA3IMYHbIX HOCHTENSX, 060PYI0BaAHHIO,
HMHBEHTAPIO;

- TOMICPXKHUBATE  [IOPSNOK PACCTAHOBKH JOKYMEHTOB B OTKPBITOM JIOCTYNE OHOIMOTEKH,
PAcCIIONIOKEHUS KAPTOYEK B KaTaJIorax U KapToTeKax;

- OJIB30BATHCS. ICHHBIME M CIIPABOYHBIMU JOKYMEHTAMHU TOJIBKO B OMEIIEHUH GUOIHOTEKH;

- YOCHWTECS IpH IOTYYEHHHM [OKYMEHTOB B OTCYTCTBHH Ae(eKTOB, a npu  OOHapYKEHUH
NPOHH(OPMUPOBATE. 00, 3TOM paGoTHHKAa OMOIHOTeKH, OTBETCTBEHHOCTD 3a oOHapyXeHHbIe
nebeKTEI B ClaBaeMbIx AOKYMEHTaX HECET MOCIIECTHUN 110JIE30BATENb,

- PACIMCEIBATECS B YMTATEIBCKOM (BOPMYIISpe 3a KaXIBIH MONyHeHHBIH TOKYMEHT (HCKIIOUEHHE:
obyuaromuecst 1-4 Kaccos);
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- BO3BpAIIaTh JOKYMEHTHI B IIKOJIBHYIO GUOTHOTEKY B yCTAHOBJICHHBIE CPOKH;

- 3aMCHATh JIOKYMEHTBI IIKOJIBHOM OMOIMOTEKH B Clydae X yTpaThl WM IOPUM UM PAaBHOLICHHBIMH,
60 KOMIIEHCHPOBATh yIepl B pasMepe, YCTAHOBICHHOM MpaBUJIAMH TTOJTB30BAHUS IIKOJTbHOM
OubIHOTEKOI;

- OJIHOCTBIO PACCYMTATECS CO IIKONBHON OMOIMOTEKOM MO MCTEUEHHH CpOKa OOYUEHUS UTH paboThI
B IIIKOJIE,

ITops ok MOTE30BaHMUS MIKOIBHOM GHOIHOTEKOI:

- 3aIUCh B MKOIBHYIO OHOIMOTEKY 06YJaIOMMXCs MPOU3BOAMTCS MO CIMCOYHOMY COCTAaBY KIacca,
TNCAATOTMECKNX M MHBIX PaOOTHHKOB IIKOJBI - B MHIMBHIYAIBHOM TMODSIIKE, POIMTENEH (HHBIX
3aKOHHBIX IIPE/ICTABUTENICH) O0YJAIOMMXCSI - 110 TTACIIOPTY;

- ICPEPETUCTPAIIKS II0IB30BATENIEH IIKOIBHON GNOINOTEKH TPOU3BOIUTCS €KETOIHO;

- JMOKYMEHTOM, IIOATBEPXKAAIOIIUM IIPAaBO II0JIb30BAHUS OMONHOTEKOW, SBIISETCS YHTATEHCKUH
bopmyssp; '

- UMTATENBCKHH (QOpMyNsp (uUKCHpYeT xaTy BbIauM TOJIB30BATENIO JOKYMEHTOB W3 (Gonna
OuOIHOTEKH M MX BO3BPAIICHHUS B OUOIMOTEKY.

ITopsimox monb30BaHms aOOHEMEHTOM:

- TIOJB30BATEITH HMEIOT PaBO IOJYYHTH HA JOM W3 MHOTOTOMHBIX M3JaHHHl He Golee JBYX
JIOKYMEHTOB OJTHOBPEMEHHO;

MakcumanbHbIe CPOKHU IOJIB30BAHHS JOKYMEHTaMH'!

- Y4eOHHUKH, yueOHbIe TOCOOUS - YIeOHBIH o,

- HAyYHO-TIONyJIApHas, TO3HaBATE bHAS, XYI0XKECTBEHHAs JIUTEpaTypa - 14 aHeil;

- IEPUOMYECKIE U3IaH)S, H3/IaHMsI TTOBBIIICHHOTO CrIpoca - 7 JHeH;

- TIOJIE30BATENH MOTYT HPOUTUTE CPOK ITOJIB30BAHMS JIOKYMEHTAMH, €CJTH Ha HUX OTCYTCTBYET CIIPOC
CO CTOPOHBI IPYTUX IOJIB30BATENEH.

ITopsiok MONB30BAHMS YATATEHEIM 3aJI0M:

- NOKYMEHTBI, IPETHA3HAUYCHHbIC [Is PAOOTHI B YHTABLHOM 3aJle, Ha JOM HE BBIIAIOTCS;

- OHIUKJIONC/HH, CIPABOYIHUKH, PEIKHE, LEHHBIC M MMEIOIINECS B CIMHCTBEHHOM OJK3EMILIApE
AOKYMEHTbI BBITAIOTCS TOJIBKO ISt pabOTHI B YHTAIEHOM 3ale;

I[Topsimox paGoThI ¢ KOMITBIOTEPOM, PACTIONOKEHHBIM B GHOIHOTEKE:!

- paboTa ¢ KOMITBIOTEPOM * YY9aCTHHKOB 0GPa30BaTEBHOTO MPOIECca MPOM3BOINTCS 10 rpapuky.
YTBEPXKICHHOMY TUPEKTOPOM ILIKOJIBI ¥ B IPUCYTCTBHU COTPYAHMKA GUOIHOTEKH;

- paspemaercst paboTa 3a OIHMM TIEPCOHANBHEIM KOMIIBIOTEPOM He Gojiee JBYX 4eloBeK
OJTHOBPEMEHHO;

- II0 BCeM BONpOCaM IOMCKA HH(popMamuu B MHTEpHETE M0JB30BAaTENb NOKEH OOpAIIAThCs K
PabOTHHUKY. . OubnmoTeKy, 3ampemmaercst obpamieHne K pecypcam MHTepHera, IIPEITOJIaraloIum
OILIATY. :

- pa6ota ¢ KOMITBIOTEPOM IIPOMU3BOAUTCS COTJIACHO YTBEPXKICHHBIM CAHWTAPHO-TMTHEHHYECKHM
TpeOOBaHUSIM,



